
                               
                 

      
           

 
       
 

  
 
 

                
  

 
 

 
 

     
   

    
    
     

   
 

   
    

  
  

        
 

    
 

 
    

   

DEPARTMENT OF THE ARMY 
U.S. ARMY CORPS OF ENGINEERS, NEW ORLEANS DISTRICT 

7400 LEAKE AVE 
NEW ORLEANS, LA  70118-3651 

July 13, 2026 

Regulatory Division 

SPECIAL PUBLIC NOTICE 

Announcing Application Completeness and Withdrawal Procedures Guidance 

The U. S. Army Corps of Engineers (USACE), New Orleans District (MVN), by means of 
this notice, announces a memorandum containing guidance on application completeness 
and withdrawal procedures as it relates to Department of the Army permit applications 
pursuant to Section 10 of the Rivers and Harbors Act of 1899 (RHA) (33 U.S.C. 403), 
Section 404 of the Clean Water Act (CWA) (33 U.S.C. 1344), and Section 103 of the 
Marine Protection, Research, and Sanctuaries Act (MPRSA) (33 U.S.C. 1413). 

This guidance is in accordance with 33 CFR 325 and is intended to reduce processing 
delays, optimize workload, and improve overall quality of submissions.  MVN is strictly 
enforcing “Federally Complete” application criteria and maintaining strict timelines for data 
requests to make timely permit decisions while protecting the aquatic environment. 
Applications that fail to meet baseline standards and/or agents who fail to provide required 
data during processing will be subject to standardized administrative withdrawal. 

More information about permits is available on the MVN website 
https://www.mvn.usace.army.mil/Missions/Regulatory/Permits/. Additional information, 
including online permit application submission, is available on the RRS site at 
rrs.usace.army.mil. 

If you have any questions, please contact Mr. Brad Guarisco by telephone at (504) 862-
2274 or by email at brad.a.guarisco@usace.army.mil. 

https://www.mvn.usace.army.mil/Missions/Regulatory/Permits/
https://rrs.usace.army.mil/rrs
mailto:brad.a.guarisco@usace.army.mil


 
   

  

  

 

 

 
                           

 
 

 
 

 
  

 
 

 

 
 

  

 
  

 
 

  

 
 

 

  
 

 
 

   
 

    
   

   
 

 

  
 

 
   

  
 

DEPARTMENT OF THE ARMY 
U.S. ARMY CORPS OF ENGINEERS, NEW ORLEANS DISTRICT 

7400 LEAKE AVENUE 
NEW ORLEANS LA 70118-3651 

CEMVN-RG  13 July 2026 

MEMORANDUM FOR All Regulatory Division Staff and Prospective Agents 

SUBJECT: Application Completeness and Withdrawal Procedures Guidance 

1. Bottom Line Up Front (BLUF): To reduce processing delays, optimize workload, and 
improve the overall quality of submissions, the Regulatory Division is strictly enforcing 
“Federally Complete” application criteria and maintaining strict timelines for data requests to 
make timely permit decisions while protecting the aquatic environment.  Applications that 
fail to meet baseline standards and/or agents who fail to provide required data during 
processing will be subject to standardized administrative withdrawal. 

2. Criteria for a “Federally Complete” Application: To be accepted for formal 
processing, an application must contain all essential information required to understand the 
scope, location, and potential impacts of the proposed project as referenced in the tables 
below. 

Requirement
Category Minimum Required Information 

Project 
Narrative 

A clear, detailed description of the proposed activity, its primary purpose, and the need 
for the finished project. 

Location Accurate geographic coordinates (Latitude/Longitude), an accurate vicinity map, and 
the physical street address (if applicable). 

Drawing & 
Plans 

Legible, scaled, or fully dimensioned drawings illustrating the proposed work. 
Drawings must include specifics of wetlands and waters present to match the 
jurisdictional determination (JD) or delineation with matching acreages.  If delineation 
is not provided, the Corps will complete however application is not complete until the 
delineation is finalized. For more detailed information on Drawings and Plans, see 
pages 9-11 of the New Orleans District Permitting Overview Document at 
http://www.mvn.usace.army.mil/Portals/56/docs/regulatory/PermittingOverview.pdf. 

Impact 
Assessment 

Identification and delineation of any aquatic resources (wetlands, non-wetland waters) 
on site, including the approximate volume and type of material to be discharged or 
excavated.  If the Corps completes the delineation, the application will not be deemed 
Federally Complete until the delineation is verified.   Delineations provided or JDs 
requested for project sites over 5 acres shall be submitted with a Wetland Delineation 
Report utilizing methods outlined in the 1987 Wetland Delineation Manual, the 
Regional Supplement to the Corps of Engineers Wetland Delineation Manual: Atlantic 
and Gulf Coastal Plain Region (Version 2.0), and following the CEMVN requirements 
listed at https://www.mvn.usace.army.mil/Portals/56/docs/regulatory/MVN_Wetland-
Delineation-Rpt-Reqs.pdf?ver=2018-12-04-153131-973 . 



  

 

  
 

 
 

 
 

 

 
   

  
 

 
  

 
 

   
 

 
 

 

 
 

 

    

 
 

 

 
 

 
 

 
  

 

 
   

 

   
   

  

 

 

 
  

 

 
 

   
 

 

 

 

CEMVN-RG 
SUBJECT: Application Completeness and Withdrawal Procedures Interim Guidance 

Avoidance & 
Minimization 

A brief statement describing how the applicant or its agent has designed the project to 
avoid and minimize adverse impacts to Waters of the U.S. (i.e. jurisdictional wetlands 
or waters). 

Applicant 
Details 

Complete contact information for the applicant and any authorized agents or 
consultants. 

Compensatory 
Mitigation 
Statement 

A detailed statement describing how the applicant plans to compensate for 
unavoidable impacts to special aquatic sites to include jurisdictional wetlands, or a 
justification explaining why compensatory mitigation should not be required. 

Requirement
Category Minimum Required Information 

Adjacent 
Property 
Owners 

For Individual Permit applications. the complete names and mailing addresses of all 
adjoining property owners, lessees, or other directly adjacent parties.  This is legally 
required so the Corps can issue Public Notice, where applicable. 

Other 
Authorizations 
and Permits 

A comprehensive list of all other Federal, interstate, state, or local agency 
authorizations required, applied for, or received (e.g., Section 401 Water Quality 
Certification, Coastal Zone Management Act consistency, Scenic Streams approval, 
State Land permits, and locall building permits). 

Project 
Schedule 

The anticipated start date and completion date for the proposed activity.  If the project 
is phased, a timeline for each phase must be included. 

Dredged 
Material 
Management 

(Required if the project involves dredging) A description of the type, composition, and 
approximate volume of the material to be dredged, the method of dredging, and the 
specific site and plans for disposal. 

Official 
Signature 

The signature of the applicant or a formally designated agent certifying that the 
information is true, accurate, and complete. 

3. Standardized Withdrawal Process for Incomplete Submissions (Pre-Acceptance): 
To prevent incomplete applications from creating bottlenecks, staff will adhere to the 
following procedure when an initial submission does not meet the “Federally Complete” 
criteria. 

Phase Action Required Standard 
Timeline 

1. Initial 
Assessment 

Project Manager reviews the initial submission against the 
completeness criteria. 

Within 15 days of 
receipt 

2. Request for 
Information 
(RFI) 

If deficient, issue a formal Request for Information (RFI) clearly 
detailing the specific missing items required to make the 
application “Federally Complete.” 

Immediate upon 
assessment 

3. Agent 
Response 
Window 

The agent is granted a designated timeframe to provide the 
requested information. 

NTE 30 days 
from RFI 

4. 
Administrative 
Withdrawal 

If the agent fails to respond, or if the response remains critically 
deficient after the deadline, the application returned to the sender 
and is officially withdrawn. Any submission after withdrawal must 
be through RRS or through the MVN Regulatory Inbox ( cemvn-
regulatory-application@usace.army.mil ). 

Immediately 
following 
deadline 

2 



  

 

    

   

 
 

   
 

 
 

 
  

 

  
 

 
 

 

  
 

 

 
 

 

 
 

 
 

 

 

 

 
 

 
 

   
 

 

 

   
  

 
  

 
 

 
 
 

 
 

CEMVN-RG 
SUBJECT: Application Completeness and Withdrawal Procedures Interim Guidance 

4. Post-Acceptance Administrative Withdrawal (During Processing): Achieving 
“Federally Complete” status initiates formal processing but does not conclude the need for 
agent responsiveness. If additional information is required to complete the evaluation (e.g., 
responses to public comments, mitigation plans, environmental surveys, need and 
alternative justification), strict timelines remain in effect. 

Phase Action Required Standard 
Timeline 

1. Additional 
Data Request 

Project Manager formally requests specific data necessary for 
continued evaluation. 

As required during 
evaluation 

2. Agent 
Response 
Window 

The agent is provided a set deadline to submit requested 
additional data. 

Established 
processing 
timeline (e.g., 30 
days) 

3. Timeline 
Enforcement 
& Override 

Extensions to the established deadline are strictly limited.  Any 
deviation or override of the established timeline requires explicit 
approval ONLY from the Chief or Deputy Chief. 

Monitored by 
Project Manager 

4. 
Administrative 
Withdrawal 

If the agent fails to provide the required data within the approved 
timeline (without Chief/Deputy Chief override), the application is 
officially withdrawn from active processing.  The means closed 
and archived in ORM.  The applicant and their agent are notified 
of the withdrawal. 

For Non-compliance and After-the-Fact (ATF) application 
evaluations resulting from unauthorized activity resolution, the 
Corps will work with applicants through the process unless it is 
determined that a recommendation for authorization cannot be 
reached and further enforcement actions are necessary. 

Immediately 
following deadline 

5. Re-
Submission 

To restart the process, the applicant must furnish the required 
information, and the evaluation start date begins once the 
requisite information is submitted and confirmed to be adequate to 
continue the evaluation. Any submission after withdrawal must be 
through RRS or through the MVN Regulatory Inbox ( cemvn-
regulatory-application@usace.army.mil ). 

Following  
Step 4 

5. Point of Contact: For questions regarding this guidance, please contact Mr. Brad 
Guarisco, Regulatory Deputy Division Chief, at (504) 862-2274 or via email at 
brad.a.guarisco@usace.army.mil. 

Digitally signed byShawn Shawn Vicknair 
Date: 2026.07.13Vicknair 15:38:21 -05'00' 

SHAWN VICKNAIR 
Chief, Regulatory Division 
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